College of Surgeons of East, Central and Southern Africa
(COSECSA)

Written Examinations Guidelines



Table of Contents

FOREWORD FROM THE CHAIRPERSON OF THE EXAMINATIONS AND CREDENTIALS COMMITTEE. ......... 1
ACKNOWLEDGEMENTS ... ..ttt s e e e e e e e e e e e e eeeeeeet ittt et e ee e s besas s e e e e e eaeeeeaaeaeeeeeeeeeeennnes 2
IMPORTANT INFORMATION ...ttt e e ettt e e e e ete b e s e eetebba s e eeeeaseaaseeeeennaanseeseennnn 3
COSECSA EXAMINATIONS ELIGIBILITY REQUIREMENTS .........cooiiiiiiiiiiiiiiie ettt 4
APPLICATION PROGESS ... ..ottt e e e s e e e e e e e e e e e e eeeeeee ettt et e eaa s et s assa e s e e e eeeaeeeaeeaseeeeeeeeeennnes 5
EXAMINATION COMMUNICATION GUIDE ..........coocitiiiiieeiieeeite ettt ettt ettt e et e s saeee e ere e 6
Secretariat through chair to candidates .............cccccoviiiiiiiiiiiiii e 6
Secretariat through ECC Chair t0 COUNTIIES. .......ccciiiiiiiiiiiiiiiicceceee et e e e e e s e searrrrreeeeeeeeeeas 7
Examination Venue Transfer REQUESES. ...............uuiiiiiiiiiiei e e e e e e e e e aee e 8
Handling of Candidates Examination and Grade Complaints within the College ................................. 8
WRITTEN EXAMINATION INSTRUCTIONS. ...ttt e e et e e e e eer s e e e ee et e e eeeenenaannes 9
Access to Electronic EXaminatioNn:..........c.ccueiiiiiiiiiiiiiiie et 9
1[0 ) 1 T PP O PP PP PUPPPPUPPPTPPPPPPPPPRt 9
1[0 2 I = PP PRSP 10

Upon entry of the correct student ID and Access Code ............ccviiiiiiiiiiiiei i 10
After reading the INSEIUCHIONS .............ooiiiiiiii e e e e e e e e e e e e eeaaan 11
Main EXamination WINAOW..............coiiiiiiiiiiiiiiie et e e s e e e s st e e s s s sanreeee e 12
INSEFUCHIONS ...t e s s et e e s s rae e e e s sanreees 12
1[0 1 1 OO OO PP P PP PP PP 16
EXAMINATION RESULTS ......ceeiiiiiiieeeee ettt ettt ettt ee et bbb s e e s s s e e e e e e aeeeeeeeaeeeeeeeetaeeesssensssnnaaa s ees 17
VIEW the reSUIES? ...ttt et s e s b e e sneeesanee 17
NOTE: ...ttt ettt ettt e s bt e s bt e e e e ab et e e ab et e sa b e e e sab e e e sab e e e s nb e e e nbeeeaabe e e aabeeesabeeesbbeeeanreeeas 18
INSTRUCTIONS TO INVIGILATORS ...ttt e e e e e e e e e e e e e e e e ettt et e e eeeeeesebennsa e e e e e as 19
At the eXamination VENUE: .............ooiiiiiiiii et s e e e e 20
Addressing queries to exams questions during the examinations ...................cccccccoiiiiiiiiiiiiieeenennn. 20

F Y o =1 0 PP UUPTPPT 21

COSECSA Written EXaminations TIMEIINE@...............iiiiniiiii e e e e 21



FOREWORD FROM THE CHAIRPERSON OF THE
EXAMINATIONS AND CREDENTIALS COMMITTEE.

This document is intended to serve as a guide to the Part
I - multiple-choice question (MCQ), fully digital
examinations offered by the College of Surgeons of East
Central and Southern Africa (COSECSA). These include
the Membership level (MCS) and all Fellowship level
(FCS) exams.

This Manual is produced by the Examination and
Credential Committee (ECC) with the primary intention
of providing an overview of the COSECSA Written
Examination and to help exam candidates familiarize themselves with the norms,
processes, and role and responsibilities associated with the successful conduct of
the examination. We hope this brief document will guide programme directors,
country representatives and trainers in the preparation and organization of the
exams during the entire Part 1 Written Examinations timeline.

_ oNGZ>

COSECSA fully recognizes that your successful performance on these examinations
plays an important role in your career as a surgeon and hopes the following
information assists you in your preparation. Hence, we kindly request all our
candidates to read these guidelines carefully before sitting for the COSECSA
Written Examinations.

The college welcomes all suggestions and recommendations that could improve
the conduct of our examination processes.

Dr. Hanne Getachew,
Chair, Exams & Credentials Committee.
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IMPORTANT INFORMATION

Examination date will be communicated to all candidates at the beginning
of each year.

Examination venue will be communicated to all candidates a few months
before the examination but it is expected to be within your respective
countries.

There will be 2 separate examination papers (Paper | & Paper 1)

Each paper will be timed for 90 minutes with a 30-minute break in-between
the exams.

Each Paper consists of at least 60 single best multiple-choice questions.
Candidates must notify the invigilator, immediately, if any errors are found
in the examination papers or if they face any difficulties before or during
the examination period.

Candidates will be required to complete attendance procedures set-up by
the College and/or by Examination organizers.



COSECSA EXAMINATIONS ELIGIBILITY REQUIREMENTS

GENERIC CANDIDATE

MCS candidates should be in the second (2nd) year of
training.

FCS Neurosurgery and Cardio thoracic surgery
candidates should be in their Fourth (4™) FCS year of
training in a COSECSA accredited training institution.
The rest of the FCS program candidates should be in
their third (3rd) year of training.

All must have paid the full COSECSA Programme entry
and full COSECSA Examination fee.

Keep an up-to-date logbook.

Should complete all modules published on the
COSECSA e-learning platform.

Submit a duly filled progression evaluation form.
Candidates should be cleared by the Programme
Director and Country Representative as eligible and
ready to sit the examinations.

MMED CANDIDATE

MMED candidates cannot sit for the COSECSA exams
before completing their MMED programs.
It is Mandatory for all MMED applicants to submit a
copy of their MMed degree, an official temporary
degree, a letter from the MMED program or their
national registration/license as a qualified surgeon as a
confirmation of completion of their MMED program.
MMED candidates cannot sit for the COSECSA exam
during the same year that they plan to complete their
4 years MMed program. The MMed must be fully
completed and relevant evidence provided before
applying to sit for COSECSA fellowship exams.
MMED candidates from a 5-year MMED program can
sit for the COSECSA exams at the same year of their
graduation from the MMED Program. However, will be
required to complete the MMED program prior to
sitting for the COSECSA Exams.
e All the mandatory preconditions underlined under
“Generic Candidates” should be fulfilled.




e Should have paid the repeat examination fee.

e Should have paid the repeat examination fee.

e Should repeat the exam year in a COSECSA accredited
training institution.

e Should repeat and complete all modules published on

REPEAT CANDIDATES COSECSA e-learning platform.

e Keep an up-to-date logbook.

e Submit a duly filled progression evaluation form.

e Candidate should be cleared by the Programme
Director and the Country Representatives as eligible
and ready to sit the examinations.

APPLICATION PROCESS

The deadline for application to sit for the examination is March 31 of the
year of the examination.

Candidates must complete the application online and pay the prescribed
examination fee online. Upon confirmation of the registration by the CR, PD
and the COSECSA secretariat, the candidates will be informed about the
precise times, dates and places for the exams.

By applying to the examination, a candidate agrees to be bound by the
rules and regulations of the College.

If a candidate withdraws from an exam more than 6 weeks before the exam
is due, then the fee can be transferred to the next exam date. Fees will not
normally be returned if the candidate withdraws permanently, unless due
to special circumstances as determined by the college.

Candidates are allowed only three (3) attempts at the written examination
to pass. Any candidates who fail to pass at the third (3rd) attempt will be
disqualified from the training program.

The written examination results remain valid for two (2) years. Candidates
who pass the written exam need to sit for and pass the Part Il clinical
examination within two years of passing the written exam. If a candidate
fails to succeed at the clinical examinations within two years of the written
exam, he/she needs to repeat the written examination

APPROVAL BY PROGRAMME DIRECTORS AND COUNTRY REPRESENTATIVES IS
MANDATORY TO SIT FOR THE EXAMS.




EXAMINATION COMMUNICATION GUIDE

Secretariat through chair to candidates
1. Candidates will be informed on what their requirements are. These include:
e Approval from Country Representatives & Programme Director.
e Up-to-date logbook.
e Good standing on e-learning assessments.

2. Candidates will be informed about the details of the examination.
e Exact date and time of the examination.
e The approved In-Country venue.
e Online examination portal used.
e Any additional requirements such as Laptop, Internet, Security, etc.

3. Candidates will be informed what they will receive before the examination
and after the examination. That is:
e Mock Examination to familiarize with the examination system.
e Log-in Credentials before the examination.
e Final results after the examination.

4. Candidates will be provided with opportunities to ask as many questions as
possible.

5. The secretariat will create a written examinations WhatsApp group for ease
of communication.



Secretariat through ECC Chair to Countries.

COSECSA Country Representatives (CR) and Local Organizing Committees (LOC)
will be informed on the following through email communication as well as
through the virtual preparatory meeting held every two (2) weeks.

1.

CRs & LOCs will be informed on the exact date of the Written Examinations.

CRs & LOCs will be informed on what their requirements are. That is:
e Venue suitable to host the examinations.
e Connectivity (Wi-Fi) requirements and backup recommendations.
e Technological gadget recommendations.
e Information Technology (IT) Personnel.

. CRs & LOCs will be informed on the mode by which the examinations will

be held. As of 2021 COSECSA Part 1 examinations will be fully online.

CRs & LOCs will be informed on support measures set-up by the Secretariat
along with guidance documents.

CRs & LOCs will be informed how the online examinations will be
conducted through a mock demonstration conducted weeks before the
actual examination date.

CRs & LOCs will be provided with all the required documents for the
examination period.

CRs & LOCs will be informed what candidates receive before the
examination and after the examination. That is:
e Mock Examination to familiarize with the examination system.
e Login Credentials before the examination.
e Final results after the examination.



Examination Venue Transfer Requests.

Request will be brought to Secretariat through official letters by the
candidate and the Programme Director or COSECSA Country
Representative.

Upon approval by the Country Representatives of both sites (original site
and expected site), the respective specialty panel head and the
Examinations chair, the candidate will be granted or denied the transfer
though an official letter from the College.

Handling of Candidates Examination and Grade Complaints within the
College

Appeals against examinations and grades must be made in writing though
official letters to the COSECSA Council within thirty (30) days after
completion of the examination.

The President of the College will appoint an impartial committee to
investigate the appeal and require a detailed report to be filed by the
Chairman of the Examinations Committee.

The impartial appeals Committee will take all considerations and its own
findings into account and recommend a decision which will remain final and
officially binding.



WRITTEN EXAMINATION INSTRUCTIONS

Access to Electronic Examination:

Candidate will be provided with the following important details days before the
examination:

e Link to the examination portal
e StudentID
e Access Code

To access the examination portal, candidates must visit the following LINK

https://ZipGrade.com/student/ and login under_

section with their corresponding Student ID and Access Code provided to them
(See the screenshot below)

NOTE: Student ID number is NOT your COSECSA programme entry number, but a
unique number.

LOGIN TO STUDENT PORTAL ACCESS OPEN SUBMIT QUIZ

ZipGrade Student ID If your teacher provided you a Quiz Access Code
\ without a login Code, please enter it below:
( Student Access Code Online Quiz Code

By entering your ID number and student access code, you agree to /
\ our Terms of Service and Privacy Policy. Start
\ /

—
LOGIN TO STUDENT PORTAL

ZipGrade Student ID

Student Access Code

By entering your ID number and student access code, you agree to

our Terms of Service and Privacy Policy.


https://zipgrade.com/student/

NOTE:
e Recommended Browsers: Mozilla Firefox/Google Chrome
e Student ID: is a 3-digit number provided by the COSECSA Secretariat.

e Student Access Code: is a seven (7) character, case sensitive code to be
entered as is (example: 1XowQnP)

e DO NOT OPEN MULTIPLE WINDOWS ON YOUR BROWSER AFTER YOU
START THE EXAM.

e DO NOT ATTEMPT TO REFRESH OR CLOSE THE EXAM WINDOW ONCE YOU
START THE EXAM.

e |In case of any problem please notify the invigilator immediately.

Upon entry of the correct student ID and Access Code
The student portal will open.

Click the _ button. This will redirect candidates to where the

examination categories will be listed (see the screenshot below.)

e — ~ Student Portal
EXAMS WILL \ Name: N a CLICK HERE
( APPEAR IN e TO BEGIN

‘ Show Posted Papers ‘

THE EXAM
ASSIGNED QUIZZES

i THIS SECTION /

S , Search
eard O

m Class Start 3 Erh Time Limit o
(Mock 2021 Test 2021/08/18 10:55 AM 2021/09/03 12:55 PM\ 40 [ Begin Quiz |suemites
/ 2021/08/18 ‘\21‘06:33 PM

Click on the _ button to read the pre-examination instructions.
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After reading the instructions

Click the _ button to start the Examination (see the screenshot

below.)

Student Portal

Name: N a CONFIRM NAME
Student ID: ¢ 3 & ID

Quiz: Mock 2021

You will have 40 minutes to complete this quiz once started. If you
encounter any connectivity issues, you may login to the student portal
to continue your quiz.

At the end of the time limit, your answer sheet and any answers made
at that time will automatically be submitted to yoyy teacher.

Additional Instructions From Te

READ THE EXAMINATION
INSTRUCTIONS

**|Jse Previous /Next buttons at the t

between pages

**Do NOT close or switch Tab or browser after starting
the exam.(In case of any problem, please notify the
invigilator immediately)

O CHECK THIS BOX

By checking this box you agree to the Terms of S

age to do so or have your parent or guardian’s permis™on. You further acknowledge
that your responses and entries will be provided to your teacher. Your teacher maintains
full authority to edit/remove all data stored by ZipGrade on their account, including

these responses.

CLICK HERETO
BEGIN THE EXAM

Begin Quiz Now

CLICK TO GO BACK ‘ Return to Student Portal ‘

Candidates will now access the main examination window.
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Main Examination Window.
The examination window is divided into two sections;

1. Answers Section/Answer sheet (Left) - Here candidates will see all your
particulars and answer sheet.
2. Question section (Right) - Here candidates will see the examination

questions.
ANSWERS QUESTIONS
SECTION SECTION
Vt e = \/
Q.uiz Name: Mock 2021 CONFIRM NAM E, ID,
pemee ™t b N\ EXAM NAME & PART
Time Remaining: 39m 3s SOl o Or cin. accacxzcr NTRAL & SOUTHERN AFRICA
s on EXAMINATION
COUNTDOWN TIMER

# Answer

1 Oa0E0CcODOF
2 0a0E0CODOF
3 0a0E0CcODOF
4 0A080cODOE

3 T
T

"af u.\'l"'

INPUT YOUR ANSWERS |« exam

5 0Oa0eQcODpOe HERE \nswer Questions)
6§ 0~0e0cOPOE - Date: 25 August 2021 Time: 0800 hrs GMT Time allowed: 38 MINUTES
Instructions

1. Attempt to answer all questions.

2. Each question carries one (1) mark. There are no negative marks for wrong
answers. Time will be clearly indicated on the examination instructions and
a countdown timer will be visible for the duration of the examination.
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3. Use the Previous/Next Button on top of the question section to navigate
between pages.

Question Page 1 of 5

: Mock 2021

)t

N a

ining: 22m 38s
4. Additional instructions will be provided on a green-boxed text at the

bottom of every examination page.

5. Each question is followed by multiple choices. Select ONE answer that best
fits the question and mark your choice in the answers section.

[ % T RART IR L W U ekl < ey | i L I B TSI IE M JUMILE W TSy .
o — i — — .
= is the Surname of the Second president of Tanzania ",

/ " A. Mkapa \
B. Magufuli
\ C. Nyerere /

D. Mwinyi
\ /

A. MoiArap
B. John Magufuli
C. Uhuru Kenyatta
D. Kagame

6. If candidates wish to change an answer, unselect the wrong option (by
clicking it) and then select the correct one.

20 O~ @e0OcOpOt 2. is the Surname of the Second president
A. Mkapa
21 Qa0 @cOpQE B. Magufuli
C. Nyerere
22 Or@20cOopE D Mwinyi
22, ______________isthe Current president of Kenya
23 OA@eQcODp(QE A. MoiArap

B. John Magufuli

20 O~r@sOcOoQe
21 QAQBQcQODpQE
2 O~r@sQcQOpQE

20 O~@80cOrOt an  the Suma
A. Mkapa
21 @20 QcODQE B. Magufuli
C. Nyerere
22 O~ @eOcOpOE D. Mwinyi
2. ______________istheCurre
2 OA@:0<0Ob0OE A. MoiArap

R I nhn Manufuli



7. Please notify the invigilator immediately if any errors are found in the
paper.

8. Do NOT close or switch Tab or browser after starting the exam. (In case of
any problem please notify the invigilator immediately).

9. DO NOT ATTEMPT TO REFRESH OR CLOSE THE EXAM WINDOW ONCE YOU
START THE EXAM.

10.When candidates finish the exam, click the _ Button at

the end of the answers section.
25 Oa@eQcOpQE E Xﬁi';iié'nyﬁiE:yi

Review & Submit to Teacher

s with physical forms, there may be more answers on
12 sheet than questions asked. Leave unusec
nactinng hlank

11. Candidates will be required to review your responses before submitting.

Quiz Name: Mock 2021
ZipGrade ID: !}
Name Box: N 3

End

Your answer sheet has not been submitted yet. Please review your
responses below and press 'Submit to Teacher'. Your teacher cannot
view responses until they are submitted with the button at the
bottom of this page.

# Answer

Go Back to Edit Responses Submit to Teacher

14
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12.0nce satisfied with the review, click _ This will submit

the answer sheet, and will not be granted access to it again.

13.0n submission, candidates will receive a confirmation note, please right
click the answer sheet image to print or save the answer sheet for
confirmation purposes.

Quiz Name: Mock 2021
ZipGrade ID: !}
Name Box: N a
Confirmation Code: 7t2tZ95emfl5Xmaxbi6F

Responses submitted: 2021-09-03 11:03UTC
Online Quiz Code: xwTh3eS

Your responses have been submitted to your teacher for grading. Please print or save this page for
confirmation.

Additional Instructions From Teacher:

“Congratulations, you have completed the Mock Exam.

**¥our results will be

communicated later through the same portal once approved
**We wish you all the best

in your final preparations

N _ |
Hegistration No
|
Country
[ ]
]
1 . 14 .
2 $ 15 o
| ] 16 [
1 [ ] 17 [ ] Stugtens 1D
5 18 ®
T 19 e
-
7 & 209
8 [ 218 L L
e 2.
10 @ 2309
1@ “iee
12 259
1 .9 ®

Return to Student Fortal




NOTE:
e Do NOT close or switch Tab or browser after starting the exam. (In case of
any problem please notify the invigilator immediately).
e Please make sure to save an image copy of the submitted answer sheet
after submitting (Before Return to student portal)
e Please confirm the submission confirmation before exiting the exam. Save
a copy (screenshot or picture) of the submission page.

16



EXAMINATION RESULTS

After approval of the results by the examination committee, the results will be
available on the same platform within two (2) weeks of the exams.

View the results?
The following procedures must be followed;

1. Candidate will use the same credentials provided to them (i.e., Student ID
and Access Code) to access the exam portal.

2. Click the _ Button to access the posted papers dashboard.

Student Portal

Name: N g
Student ID: ¢

/\F}sted Papers 3

e T —

‘ Assigned Quizzes ‘

3. Click on the respective exam icon (Circled Red) to view the results.

POSTED GRADED PAPERS

Quiz Class Taken l Score %
\
/"H | Mock 2021 \ Test 2021/08/18 12:14 PM = C %
\ ey /

17



Candidates will be able to see their scores together with the original Marked
answer sheet for reference.

Quiz: Mock 2021 Scanned Image

N

Quiz: Mock 2021 Ls‘stfam’" ;0-
ZipGrade ID: 933
ountry
Earned Points: 12.0
Possible Points: 25.0 @ ” 0.
Percent Correct: 48.0 % 2 (O 15 )
Key Version: X ] B @
o4 1
Scanned: 2021-08-18 09:14UTC 80 1K g
o] BC@®
Teacher Comments: ¥ ) 1@l ]
Congratulations You are now conversant with the system. Pass/Fail of the -
examination will be visible from this panel **All the best in your final b8 o @
Preparation™ X L] n L bt
b4 ® © L]
w0 FERE 1
Primary 1X® Mg
# Answer Student Score Mark 2 L] 5@
13 [} e

1 D A 0/1 pts X

NOTE:
The pass mark will change every year based on standard

setting procedures set by the College.
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INSTRUCTIONS TO INVIGILATORS
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1.
2.

Invigilators should confirm all students are present.

Ensure the sitting arrangements complies with the health regulation
guidelines in the country or one approved by the College.

. Each exam venue should have an extra computer connected to Zoom Video

Conferencing software with its camera placed in such a way that every
activity in the room can be recorded.

(The College Secretariat will be available online for support for the entire
examination period)

All the candidates must sign the separate attendance sheet for each exam
paper (i.e., Part One and Part Two) and mention their details (full name,
exam type, hospital & exam number) on the computer connected with
Zoom as they enter to the Examination Venue for the first time.

As soon as the candidates enter the exam venue, the main invigilator must
make sure student identities are checked, photo IDs cross checked and
make sure the right exam candidate is admitted to the exam venue.

An Invigilator should take a few photos of the venue with candidates while
taking the exams and send it to the COSECSA Senior Examination Officer on
either of the following contacts:

Email: exams@cosecsa.org WhatsApp: +255754073586

Invigilators should give timely warnings when 45 minutes, 20 minutes, 10
minutes and 5 minutes remain.

Stop the examination at precisely 90 Minutes, and do not allow any writing
of any kind.

Invigilators should be aware at full times that candidates my attempt to
cheat by exchanging chats through various social medias or by browsing for
answers during the examinations.

10.Invigilators are kindly be advised to move around the venue to make sure

that the College examination process is kept to the highest standards.

11.There are two examinations papers: Paper | (60 questions) and Paper Il (60

guestions). Each paper will be a 90 Minutes examination.

12. There is a 30 Minutes break between the two exams.


mailto:exams@cosecsa.org

13. Reportable events should be communicated to the ECC chair ASAP. All
evidence of the events needs to be copied and transmitted.

At the examination venue:
1. Ensure that all candidates have placed all unused electronic devices/
documents in the invigilators’ care for the duration of the examination.

2. Let candidates’ power-on their laptops and connect it to the internet. Only
one browser (Mozilla/Chrome) that hosts the exam should be allowed to
run on the trainee's computer.

(Candidates should not be allowed to run any other programme)

In case of network (internet) Failure, please allow the candidates to use
their mobile phones/Modem as hotspots to get connected to the
internet.

3. Invigilators should note that Examination will be displayed on the portal on
the exact time in all the COSECSA examination centers.

4. If candidates have logged in the exam portal ahead of time, they will need
to refresh the page when it's time to start the exam so that the
examination can be displayed.

5. Make sure all the candidates have submitted their examination online. Do
not allow Examinations to be taken on papers.

6. Recommended to have invigilators stand at the back to monitor and move
around.

Addressing queries to exams questions during the examinations

1. Candidates who notice the errors should immediately inform the exam
invigilators.

2. The exam invigilators will contact the Senior Exams Officer at the College
Secretariat and deliver in full detail the query.

3. The Senior Exams Officer (secretariat) will consult the Panel Head/
custodian of the specialty and communicate back to the exam venues
within the duration of the exam.

(All complaints/errors must be recorded, discussed and will be considered on
marking of given examination.)

20



APPENDIX

COSECSA Written Examinations Timeline

Activity

Candidates Registrations

& Payments
Communications to

Candidates & Organizers
Communications between

Secretariat and ECC
Preparatory Meetings
with Exam Organizers

Briefing meeting with
candidates

Mock Examination
Written Examination
Examination Results

21

Timeline (Starts)
January 1%t of each exam
year.

May 1%t of each exam
year.

January 1%t of each exam
year.

May 1°t of each exam

year (recurring every two

(2) weeks.)

Timeline (Ends)
March 315t of each
exam year.

First Wednesday of
September each year.
First Wednesday of
September each year.
First Wednesday of
September each year.

Two (2) Days prior to the Examinations Date.

Two (2) weeks prior to the actual exam.

First Wednesday of September each exam year.
One (1) week after the Examination date. After the
approval from the Court of Examiners



